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IToso:xenne o GudIHOTEKE
1. O6mue nonoxeHust
1.1.  Hacrosimee  mOJNIOXKEHHE  pPEIrIAMEHTHPYET  JesTeNbHOCTs  Oubnmorexu MKOY
«Cmopooicesckas  ocnognas  obujeobpazoeamenvras wikonay (nanee — obpazoBarenbHas
OpraHu3awys).
1.2. Hacrosumee monoxeHHe pa3paboTaHO B COOTBETCTBHM C DefepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoii @enepanuu», npukazoM MUHKYIBTYPBI
Poccun or 08.10.2012 No 1077 «O6 yrBepknenuu Ilopsiaka yuyera HOKYMEHTOB, BXOJUIIIHUX B
cocraB Gubmmoreunoro ¢pormaa» ¢ yuerom muckMa MunobOpasoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O  IlpumepHOM  mTONOXKEHHH O  Oubmmoreke  06IIEOOPa30BATEIHEHOIO
yuapexxaenus», Meroaudeckux pekomennaipii @IBHY  «HIIB wm. K.JI. VYimumackoro» ot
31.05.2017.
1.3. bubnmoTeka SBIseTCS CTPYKTYpHBIM IOJpa3/ielleHueM 00pa3oBaTeIbHOW OpraHW3allhH,
CO3JAaHHBIM B LeJsAX O0ecrmevyeHus IpaBa YYaCTHHKOB 00pa3oBaTENbHOro Iporecca Ha
GecriaTHOE TONIb30BaHKUe OHOIUOTEYHO-MH(POPMAMOHHBIMU PECYPCAMH.
1.4. Tlopsmox HOJIBE30BAHMS HCTOYHHKAME HH(POPMAIHH, IIePeYeHb OCHOBHBIX YCIIYT H YCIOBHS
UX IPEJOCTABJICHUS OIPEIEISIOTCS HACTOSIIUM IOJIOKEHHEeM O OubimoTeke W HpaBUIAMU
[0JTb30BaHUs OHOIMOTEKOM, YTBEPKICHHBIMU PYKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3alliy.
1.5. Opranusamust oOCiIy)kKHUBaHHSI YYaCTHUKOB 00pa3oBaTENIbHOTO IIpolecca MPOU3BOJUTCS B
COOTBETCTBUM C TNpaBUJIAMH TEXHHKH OE30MaCHOCTH U TIPOTHBOIOXKAPHBIMM, CAHUTAPHO-
TUTHEHUYECKUMHU TPEOOBAHUSIMY.

2. Heamn, 3anaun, pynkuun 6uGu0TeKN

2.1. Ienu GubnuoTexs COOTBETCTBYIOT LieJisiM 0Opa3oBaTeNbHONW OpraHM3aIMy ¥ BKIIOYAIOT B

ceba B ToM umcne: popmupoBaHue oOmel KyIbTyphl JMYHOCTH OOYYAIOMMXCS HA OCHOBE

yCBOEHHS 00A3aTEbHOTO MHUHMMYMa Coiepxkanus oO0umeoOpa3soBaTebHBIX HpPOTpaMM, HX

ajanTanys K )Ku3HY B 00IeCTBe, CO3JaHHe OCHOBBI JUIsi OCO3HAHHOTO BBHIOOpA U MOCIEAYIOIEr0

OCBOEHHUS NPOGECCHOHANBHEIX 00Pa30BaATEeNBHBIX IPOrPaMM, BOCIHTAHHE TPAXKIAHCTBEHHOCTH,

TPYZOMIOOUS, YBAXEHHs K TpaBaM ¥ CBoOOJAM HYeNOBeKa, JOOBU K OKPYKAIOIIEW pUpoe,

Ponuue, cembe, hopmMupoBaHHe 3M0pPOBOro 00pasa KU3HH.

2.2. 3agauamu GubmroTekn 00pa3zoBATENEHOM OPraHU3AUHN SIBIISOTCS

e ofecreueHne y4acTHUKOB 00pa3oBaTebHOTO pouecca A0CTYIOM K HHGOpMAIUY, 3HAHUSM,
ujaesaM,  KyJIbTYPHBIM  LEHHOCTSM  TOCPE/ICTBOM  UCIONB30BAaHUS  OUONHOTEYHO-
HH(OPMALMOHHBIX PECYPCOB 00pa30BaTEbHON OpraHU3aluHy;

e IpHBJIEYCHHE OOYJAIOIUXCS K CHCTEMATHYECKOMY YTEHHIO Y4eOHOU, XyI0KECTBEHHOI,
Hay4YHO-TIONYJIIPHON JTATEPaTyPhI;

®  COJEHCTBHE PA3BUTHIO IIO3HABATENILHBIX HHTEPECOB U CIIOCOOHOCTEH 00YYAIOIIMXCS;

e obOyyenue ocHOBaM OuOIMOTEYHO-0HOIOrpadmIecKol rPaMOTHOCTH;



e COACHCTBHE TIENAarOTUYECKHUM paOOTHUKAM B MOA0OpE HAYYHO-METOJUYECKOW IJUTEPaTypHI,
WH(pOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHBIN (OHT;

e COBEpIICHCTBOBAaHHUE MPEIOCTABISEMBIX OHOIMOTEKON yCAyr Ha OCHOBE BHEAPEHHUS HOBBIX
MH(GOPMALIMOHHBIX ~ TEXHOJOTHMM U KOMIOBIOTEpHU3AlUM  OMOJIMOTEUHO-UH(POPMAIIMOHHBIX
nporeccoB, (hopmMupoBanre KOM(PpOPTHON OUOTHOTEUHOM CpebI.

2.3. bubnuroTeka BIMOIHACT Cieayromue GyHKIUH:

2.3.1. @opmupyer ¢Goux OubIMOTEUHO-WH(POPMAIMOHHBIX  PECYpCcOB  00pa30BaTENbHOM

OpraHu3alyu:

e KOMIUIEKTYET OCHOBHON (OHJ Yy4eOHBIMH, XYy/I0)KECTBEHHBIMH, HAyYHBIMH, CIPABOYHBIMU,
NeAarorndyecKuMHU U Hay4HO-TIOMYISPHBIMU JOKYMEHTaMU;

e  YYaCTBYET B KOMIUIEKTOBAaHUH CHEIHAIU3UPOBAHHOTO (DOH/Ia YUCOHHUKAMU U3 YHCIIA BXOSAIINX B
benepanbHbIi NepeueHb Y4YEOHUKOB, [OIMYIICHHBIX K HCIIOJIB30BAHUIO TIPU pealu3aliu
UMEIOIIUX TOCY/IapCTBEHHYIO aKKPEIUTALNI0 00pa30BaTEIbHBIX MPOrPaMM HAavyaIbHOTO OOIIETo,
OCHOBHOTO OOLIEro, CpeHero o0mero o0pa3oBaHus, U yue€OHbIMU TOCOOUSMH, JOMYIIEHHBIMU K
UCIIOJIb30BAHUIO TIPH PeANIM3alNK YKa3aHHBIX 00pa30BaTeIbHBIX IPOTPaMM;

e aKKyMyJHpyeT (QOHJ JOKYMEHTOB, CO3aBacMbIX B 00pa30BaTeIbHOM OpraHu3anuu (myoaukanui
U paboT menaroroB 00Opa3oBaTEIbHON OpTraHU3alUM, JYYIIUX HAy4dHBIX pabor u pedeparon
yuaumxcs u ap.);

e  OCYILECTBIISICT pa3MeIIeHUE, OPTraHU3aUI0 K COXPAHHOCTh JIOKyMEHTOB;

e OpraHu3yeT U BelIeT CIpaBOYHO-OMONMorpaduyeckuii ammapar: Katanoru (andaBUTHBIH,
CUCTEeMATHYECKUH), KAPTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKy CTaTel, TEeMaTUYECKUE
KapTOTEKH ), DJIEKTPOHHBIN KaTasnor, 6a3bl JaHHBIX MO MPOQHIII0 00pa30BaTENLHON OpraHu3alku.

2.3.2. OcymectBisier audQepeHInpoBaHHOe OUOIMOTeYHO-HH(POPMAIMOHHOE O00CTYKUBAaHUE

oOyuaromuxcsi:

e MpeAocCTaBisIeT MH(OOPMAIIMOHHBIC PECYPCHI HAa PA3IMYHBIX HOCHUTEIISIX;

e OpraHusyer oOy4YeHHE HaBbIKAM HE3aBHCHUMOIO OHOIMOTEYHOIO MOJIb30BATENsl U MOTPEOUTENs
uH(pOpPMAIIUK, COJCHCTBYET WHTETpAIllMM KOMIUIEKCA 3HAHHWM, YMCHHH M HaBBIKOB Pa0OTHI C
KHUTOH 1 uHpopManueii;

e OKa3blBaeT WH(POPMAIMOHHYIO MOJJICPKKY B PEIICHUW 3aJiad, BO3HUKAIOIIMX B IPOIEcce
yueOHOIi, caM000pa30BaTENbHON U IOCYTOBOH J€ATEILHOCTH 00yUYaIONINXCS;

e OpraHU3yeT MAacCOBBIC MEPOTPHUSATHS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH W YNTATEIIbCKOU
KYJIbTYpPbI TINYHOCTH;

e COJNEHCTBYEeT MEeAarorHiyecKuM pabOTHHKaM B OpTaHU3alli 00pa3oBaTENLHOTO Ipolecca
Jocyra 00yJaromuxcsl.

2.3.3. OcymectBusier auddepeHnrpoBanHoe OUOIMOTEUHO-UHDOPMAITMOHHOE OOCITYKUBaHUE

MeJarornyeckux paboTHUKOB:

e  BBIABISCT MHPOPMAIIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3alIPOCHI, CBSI3aHHBIC C 00YICHHUEM,
BOCIIHUTaHHEM O0YYaOIIUXCS;

e cozeiicTBYeT TpOo(ecCHOHAILHONH KOMITETEHITMM TIeJaroroB, TOBBIIICHUIO KBaTH(DHUKAIIH,
MIPOBEJICHUIO aTTECTAIUH;

e OCYIIECTBIISIET TeKyllee nH(opMHupoBaHue (IHU MH(OpMAaLMU, 0030pbl HOBBIX MOCTYIUIEHUH U
myOHuKanmii);

e CIOCOOCTBYET TMPOBEAEHUIO 3aHATUH 1O (HOPMUPOBAHUIO HMH(POPMALMOHHOW KYJIbTYpPbI
oOydaromuxcsi, sBIseTcss 0a30i as TPOBEACHHUS TMPAKTUYECKUX 3aHATUH 1Mo pabore C
WH()OPMAITMOHHBIMH PECYpCaMH.

2.3.4. OcymectBrusger auddepeHInpoBaHHOe OUOIMOTeYHO-UHPOPMAIMOHHOE O00CTYKUBAaHUE

poauTenel (3aKOHHBIX MPEICTABUTENEH) 00yIaroITUXCs:

e YJOBIETBOPSET 3ampoChl IMOJb30BaTeNeil W HMHPOPMHUPYET O HOBBIX TOCTYIUICHUSX B
OMOINOTEKY;

e KOHCYIBTHUPYET IO BOMPOCAM OpPraHU3alMU CEMEWHOTO YTEHHS, 3HAKOMHUT ¢ WH(pOpMaluen mo
BOCITMTAHUIO JICTCH;

e  KOHCYIBTHUPYET IO BOIPOCaM Y4eOHBIX U3JIaHUH IS 00yUYarOIIHXCSI.

3. Opranuszanms AesiTeJbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOACTBO  JEATEIBHOCTHIO  OMOJIMOTEKHM  OCYIIECTBISAET  PYKOBOAUTEIND

o0pa3oBaTeNbHON OpraHu3aluu.



3.2. HemocpencTBeHHOE PYKOBOACTBO OMONIMOTEKOM OCYIIECTBISICT OubIuomexapsb, KOTOPBIHA

Ha3HayaeTcsl pyKoBOJAUTENIeM 00pa30BaTeIbHON OpraHu3aluy.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B IpeleNiaX CBOEH KOMIIETCHIIMH 32

OpraHMU3aIMI0 ¥ Pe3yNIbTaThl JeATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuii 6MOIMOTEKON pa3padaTbIBacT U MPEICTABISAECT PYKOBOJUTEIIO 00pa30BaTEIbHON

OpraHM3aliy Ha yTBEPKACHUE CIEIYIOIINEe JOKYMEHTHI:

e nonodxcenue o budbauomexe, NpauIa NOIL30BAHUA OUOIUOMEKOT,

o NIAHOBO-OMHUEMHYI0 OOKYMEHMAYUIO.

3.5. B cocraB OMOIMOTEKN BXOAMUT:

e aboHnemenm;

e omoes y4ueOHUKO8,

e omoen uHpopmayuoHHo-o6ubIUOCPADUUECcKOl pabombl,

3.6. bubnnoreuHo-nHGOPMAITMOHHOE OOCITY>KHBAHHUE OCYILECTBISETCSI B COOTBETCTBUU C TIAHAMU

paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEeIbHON OpraHu3aI|H.

3.7. Pexxum paboThl OMOTUOTEKH OIPEACTSETCS 3a8edyowumM OUOIUOMEKON C YIETOM peXIMa

paboTel 0Opa3oBaTenbHON opranuzauuu. Ooux pas 6 mecay NPeyCMaTPUBACTCS CAHUTAPHBIN JI€Hb,

B KOTOpPBIM 00CITy’)KUBaHUE NI0Jb30BaTENEN HE IPOU3BOAUTCA.

4. Y4eT noCTyIUICeHUS U BbIOBITHS IOKYMEHTOB OM0/1M0Te4HOr0 (poHa

4.1. [IpueM 10oKyMeHTOB B (hOH]T OMOIMOTEKN BKIFOUALT CICTYIOIINE OTICPAIIHH:

e CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIagHas, aKT), BKJIIOYAIOIIUM
CIHMCOK HOCTYMUBIINX JIOKyMEHTOB;

e COCTaBJICHHWE IMEPBUYHOIO YUYETHOTO JOKYMEHTa HJs MOCTYIUIGHUH 03 CONMpOBOAUTEIHHOU
JOKYMEHTAINH;

e perucTpanus MOCTYNHBIIMX JOKYMEHTOB B pErucrpax CyMMapHOro, TpYIIOBOTO U
uauBuayansHoro  yyera  (FOCT  7.0.93-2015 «bubmuoteunsiii  ¢onxa.  Texnomorus
(hOpMHUPOBAHH).

4.2. llpm TOMONHEHHWH OCHOBHOTO OuOmuoreyHoro ¢GoHma HEOOXOAMMO  COONIONIATH

TpeboBanus DeyepanbHoro  3akoHa  oT  25.07.2002  Ne  114-®3 «O  mpOoTUBOAEHUCTBUU

OKCTPEMHUCTCKON  JIeATENbHOCTHY. JIOKyMEHTBI, BKJIIOUYEHHBIE B TIEpEYEHb IKCTPEMHCTCKUX

MaTepHaoB, IpUOOpeTaTh 3aMpelleHo, IPU BBIBICHUN UX B (POHIE — U3bIMATh U3 JOCTYIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIHMOTEYHOTO (POHIA.

4.3.1. Yuer m 00paOoTKa /JOKYMEHTOB OCHOBHOTO (DOHJA@ OCYILECTBIISAETCS WHAMBUIYAIbHBIM

ciocoboM. CBeleHUSI O TMOCTYNMBIIMX TEYATHBIX JOKyMEHTax BHOCSATCS B «KHHUTY cymmapHOTO

y4yeTa JJOKYMEHTOB OCHOBHOTO (hoH/1a».

[locTynmuBOIMIM ~ JTOKyMEHTaM  TPUCBAWUBAIOT  WHAWBUAYAIBHBIA  PETUCTPAI[MOHHBIH  HOMEp

(VHBEHTapHBI HOMEp WJIM HWHOM 3HAK, NPUHATHII B KauyecTBe pPErMCTPAllMOHHOTO HOMeEpa,

CHCTEMHBIN HOMEp JIJIS 3JICKTPOHHBIX JIOKYMEHTOB) M A (P XpaHEHUSI.

Perucrpanmonnsle HoMepa U MU(Pbl OTMEYAIOT B PETUCTPaX UHIMBUAYAIBHOTO yueTa JOKYMEHTOB

— MHBEHTApHOW KHUTE, KAPTOTEKE PETHCTPAILINH Ta3€eT, )KYPHAJIOB, YYETHOH 0a3e NaHHBIX.

Bece ox3emmuspbl OpUHATBIX — W3JaHMi  mremmnentororcs. lltemmens ¢ HauMeHOBaHUEM

o0pa30BaTeNbHON OpraHMU3alMK JO0KEH ObITh MPSIMOYToJbHOM (hOpMBI, pa3MepoM He OoJiblle YeM

1,5%4 cm.

[ITemriens cTaBUTCS Ha 00OPOTE TUTYIBHOTO JIUCTA (MIPH OTCYTCTBHHM THUTYJIBHOTO JIICTa — Ha

NEpBOIl CTpaHMIIe TEKCTa O] 3arjaBueM), Ha 17-i cTpaHMIle 1O/ TEKCTOM B JIEBOM HUXKHEM YIJIy U

Ha o0OopoTe Kaxaoro mpuioxeHus. Ha Opormrtopax W jKypHajlaX INTEMIIeIbh CTaBHTCS TOJBKO Ha

00JI0’KKE WJIM Ha TEPBON CTPaHMIIE TEKCTa.

CocraB ocHOBHOTO (hoHIa (pUKCHUpyeTcs B KapTOYHOM ajihaBUTHOM Kartajore, B JIEKTPOHHOU 0aze

JTAHHBIX OMOJIMOTEKH.

4.3.2. Yuet u 06paboTka crenuanusnupoBaHHoro ¢ponaa. Crnenuanin3upoBaHHbIA (OH] YUUTHIBACTCS

U XPaHUTCS OT/AEIBHO OT OCHOBHOT'O OMOIMOTEYHOrO (POHA.

Yder TOKYMEHTOB CIEIUATU3UPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUSIPHOW JIUTEpaTypHI,

OCYILECTBIISICTCA TPYMIIOBBIM CIOCOOOM M oTpaxaercss B «KHure cymmapHOro yuyera y4eOHOTO

(boHIa» M B KAPTOTEKE PETUCTPAITIOHHBIX KAPTOUECK.

Ha xaxngoe HanMeHOBaHME JOKYMEHTOB CIEIHATU3UPOBAHHOTO (OHAA 3aBOAMUTCS OTACIbHAS

ydyeTHass Kaproyka. Kaproukm ¢ OuOmmorpaduveckuM ONMHUCAaHMEM U3IaHUW  y4COHHKOB

paccTaBiIAIOTCS B YUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIAcCOB — MO andaButy damunuit

aBTOPOB WM 3arjiaBuil. JlJiss KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KAPTOUEK OHU PETUCTPUPYIOTCS B

«KypHaie perucTpanuy yueTHbIX KapTOYeK YIeOHHKOB.



https://vip.1obraz.ru/#/document/97/393751/
https://vip.1obraz.ru/#/document/99/901823502/

Texuuueckas 06paboTKa TOKYMEHTOB IPEAyCMaTPUBACT CICAYIOIINE OTEePALIUN:

e IIPOCTABICHHME HA KAXJOM JOKYMEHTE LITeMIIeNss ONOINOTEKH B COOTBETCTBUU € MyHKTOM 4.3.1
HACTOSLIETO MOJIO0XKEHUS;

e YCTAHOBJICHME CPEACTB 3aLIUTHl OT YTpaTbl (MAarHUTHBIA JATYMK, PATUO-UYMII, WUHOH BHJ
MapKUPOBKH);

e U3rOTOBJIEHME M TMPHUKPEIUIEHWE K JOKyMEeHTy nacrnopra ydeOHuka. Ilacmopr ydeOHuKa
NPUKIJICHBAETCS HA TOCTIEIHEH cTpaHuIle yueOHMKA. 3aroIHAeTCs MTPH BbIIa4ye YATATETIO.

VYder cneunanu3upoBaHHOro (hoHAa HpesycCMaTpUBAET OTPAKEHUE €ro cocraBa B CIPABOYHO-

oubmmorpaduueckom armmapare OUOINOTEKH, B TOM YUCIIE B AJIEKTPOHHOU 0a3e NaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO POH .

4.4.1. Ilpuuunsl, 10 KOTOPBHIM TOKYMEHT MOXKET OBITh BBIBEJCH M3 cocTaBa OMOIMOTEYHOro (hOHIA,

BKJIIOYAIOT B TOM YHCJIE€ BETXOCTb, JE(PEKTHOCTb, YCTApeJOCTh I10 COACPIKAHUIO, YTpary.

Hckrouenne TOKyMeHTa U3 OMOIMOTEUHOro (hpoHma MpOBOIUTCS HAa OCHOBAHMU aHAU3a COCTAaBa

OnbIMoTeYHOr0 (POH/Ia U PE3YJIBTATOB €r0 MPOBEPKH.

4.4.2. Ilox BEeTXOCTBIO JJOKYMEHTA TOHUMAIOT PE3YJIbTAaT €CTECTBEHHOTO CTAPEHUS UIH (PHU3UUECKOTO

M3HOCA JOKYMEHTA.

44.3. Tlox neQexTHOCTbIO JOKyMEHTa IOHMMAIOT YaCTHUHYI0 WM TOJHYIO  YTpaTy

9KCIUTYaTAllMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTAaTe BHEIIHETO BO3AECHCTBUS.

4.44. Tlom ycTapenocThl0 IO COACPKAHUIO TOHMMAIOT TMOTEPI0 AaKTYaJIbHOCTH TEMAaTHKH,

MOJITBEPKIAEMYIO OTCYTCTBHEM CIIpOCa YMTaTeeH, HEeBOCTPEOOBAaHHOCTBIO B IIEpepacpee/ieHUH 1

peajin3anmi.

4.4.5. Ilog yrparoil TOKyMEHTa MOHMMAIOT €ro OTCyTCTBHE B (hoHme OMOIMOTEKH HO NMpUYMHAM

MIOTEpHU, XUIIEHUS, OEICTBUI CTUXMMHOIO, TEXHOTEHHOro (B TOM YHCIE XaKEpCKOW aTaku U

HEBOCCTAaHOBUMOTI'O COOSI 3JIEKTPOHHOTO ~ 00OpYZOBaHUS) MJIM  COLMAIBHOIO  Xapakrepa, 110

HEYCTaHOBJICHHOW ITPUYMHE.

4.4.6. Ilpouecc UCKIIIOUEHHSI TOKYMEHTOB U3 (pOHAa OMOIMOTEKH OCYLIECTBIISETCS B COOTBETCTBUM C

[lopsnkom ~ ydera  JOKYMEHTOB,  BXOJAIIMX B  cocTaB  OubinmoreyHoro  ¢oHja,

YTBEPKJICHHBIM ITpUuKa3oM MunkynbTypsl Poccun ot 08.10.2012 No 1077.

4.4.77. BplObITHE JOKYMEHTOB OMOIHOTEYHOro ()OHIA MPOWUZBOAMTCS B PE3yIbTaTE€ HMX CIIMCAHHS

KOMHCCHEH, CO31aHHON PYKOBOAMTENEM 00pa30BaTEIbHOW OpraHU3aIIH.

4.4.8. YTuin3anuus CriMcaHHBIX JTOKYMEHTOB OMOIMOTEYHOro (POHa MPOU3BOIUTCS B COOTBETCTBUU C

3aKoHOIaTenbCcTBOM Pocculickon denepauui.

5. IIpoBepka 10KYMeHTOB OHOJIMOTEYHOTO (hoHIA

5.1. [InanoBast mpoBepka JOKYMEHTOB OMOIMOTEYHOro (POH/IA TPOBOIUTCS C MEPUOIUYHOCTBIO OJIUH

pa3 B IATh JIET HA OCHOBaHUM rpaduka NpoBEPKH, YTBEPKACHHOIO 3aBeIyIOIINM ONOINOTEKOM.

5.2. BHerulaHoBas MpoBepKa JOKYMEHTOB OMOIMOTEYHOro (oHAa MPOU3ZBOAMUTCS B 00s3aTEIBHOM

MOpSAJIKE:

e IIPU BBISIBIEHUH (DAKTOB XUILEHUS, 37I0YTIOTPEOICHHS WM TOPYU JOKYMEHTOB;

e B Cllydyae CTUXMHHOro O€iCTBUs, MOKapa WIM JPYTHMX UYpe3BbIYaMHBIX CUTYyallld, BbI3BAHHBIX
HKCTPEMAIILHBIMU YCIOBUSMU;

e IIpU peOpraHU3alUU WK JIMKBUAALNNA 00pa30BaTEIbHON OpraHu3alllu.

5.3. Ilo uroram npoBepKu 3aBeAYIOINN OMOIMOTEKON COCTABISAET aKT, MOJMUCHIBACT U XPAHUT €ro B

O0uOIMOTEKEe B TEUEHHME CPOKa, YCTAHOBJICHHOI'O HOMEHKIAaTypoil nen. Eciau kakue-To TOKyMEHTBI

OTCYTCTBYIOT II0 HEYCTAHOBJIEHHOW NPHUUYMHE, TO K aKTy IPHUKJIAIBIBAETCS MX CIHUCOK, B KOTOPOM

(bUKCUpYIOTCSI CBEEHUST O KOJIMYECTBE JIOKYMEHTOB OHOMMOTeyHOro (oHga B HAIWYUH H

KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCIIE II0 HEYCTaHOBJIEHHOW NpuuuHe. B akte

TaK)Ke€ yKa3bIBaeTCs HOMEP U JaTa aKTa MpeblIyliel IPOBEPKH.

5.4. Bo Bpems MpOBEPKU JTOKYMEHTOB OMONMOTEYHOro (oHAa PabOTHUKU OTCIEKHBAIOT HAIWYHE

OKCTPEMHMCTCKHX MaTepHalioB, KOTOpbIe BXOAAT B (efepalbHbI CIUCOK, OIYyOJMKOBAaHHBIN

Munroctom Poccun Ha cBoeM caiite.

Ecnu 3aBenyromuii 6MOIMOTEKON HaWIET SKCTPEMHUCTCKMM MaTepuai, TO JOKEH OTrpaHHYUTh K

HEMY JIOCTYII CO CTOPOHBI M0JIb30BaTENEH.

5.5. Ilpu BBIIBIIEHUH B IpolecCe MPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTHU

YCTAQHOBJICHUS BUHOBHBIX JIMI] YOBITKM TIO HEJOCTayaM CIIMCBIBAIOTCS B COOTBETCTBUU C

JEUCTBYIOIUM 3aKOHO1AaTEIIbCTBOM.



https://vip.1obraz.ru/#/document/99/499004321/

